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PART I – GENERAL INFORMATION AND INSTRUCTIONS 
 
1. Introduction and Purpose 

 





   
 

f. All supplemental information required by the RFP must be included with the Proposal. 
Failure to provide complete and accurate information may disqualify Vendor from 
consideration.  

 
g. All costs incurred in the preparation and submission of the RFP response shall be borne 

solely by the Vendor. Where Vendors may be required to perform a presentation, give 
demonstrations, and provide samples and/or technical literature, or participate in any 
interview process as related to this RFP, all costs shall be borne by the Vendor.  

 
h. Vendor shall provide information on any costs that IDEA may incur related to the 





   
 

A contract or letter agreement for ACT Preparation Services may be executed with successful 
vendor(s) as a result of this process, and the successful vendor(s) agree(s) that fulfillment of the 
award under this RFP is conditioned on agreement to and compliance with the terms of this RFP 
and any subsequent written agreement or contract. 
 

10. Contract Period 
The agreement resulting from this solicitation will be in effect for an initial term of 
one year (1) from the date of award or such date established by the agreement.  The 
parties by mutual consent may renew the agreement for up to two (2) additional one 
(1) year periods.  In addition, IDEA reserves the right to extend the contract for an 
additional sixty (60) days beyond the final expiration date, 



   
 

statement that a notice shall be given to IDEA by certified mail thirty (30) days prior to cancellation 
or upon any material changes to coverage. 
 
 

PART II – SCOPE OF WORK AND PERFORMANCE REQUIREMENTS 
 
IDEA is requesting the following regarding ACT Curriculum Development for High School Sophomores and Juniors Pre-
Service Training and In-Service Professional Development for Staff in the following states and regions: 
 
TEXAS: Rio Grande Valley, San Antonio, Austin, El Paso, Houston, Tarrant County, 



   
 

• Teacher access to an online portal that tracks results over time and provides 
detailed data reports that break down student, class period, and grade level 
scores to illustrate individual and group mastery 

• Additional resources to be used for differentiated instruction based on 
student data 

• Supplemental resources for students to use for on-demand review 
 

3. Professional Development Services: Pre-Service, In-Service and In-Field Coaching 
 
Provide program guidance to select campuses with 10 th grade and above, including: 

• Pre-service training for teachers and college counselors from select campuses 
who teach RTTC II, RTTC III, or ACT Prep Skills courses 

• At least 3 in-service training days to develop teacher and counselor capacity 
in instructional best practices and data-driven decision making 

• Campus-







   
 



   
 

vendor cannot meet all of the requirements outlined in this document, the award may be divided 
among several qualified vendors. 

Proposals will be evaluated on criteria deemed to be in IDEA’s best interest, including but not limited to: 
 

• Purchase price 
• The reputation of the vendor and of the vendor’s goods and services 
• The quality of the vendor’s goods and services 
• The extent to which the vendor’s goods and services meet the needs of the district 
• Vendor’s past relationship, if any, with IDEA or other charter schools 
• Long term cost to the district 
• A proven commitment to achieving desired results 
• Vendor’s principal place of business 
• Any other relevant factor listed in the RFP 

 
IDEA will also evaluate each Proposer’s category proposal(s) in the areas of the proposed plan, 
experience/service capabilities, and best value on the following pre-determined criteria: The 
committee evaluating the proposals submitted in response to this RFP may require any or all 
contractors to give an oral presentation in order to clarify or elaborate on their proposal. Upon 
completion of oral presentations or discussions, Proposers may be requested to revise any or all 
portions of their proposals.  

 

51 Points Overall Cost and Professional Development Services 

16 Points Significant experience in content- and mastery-driven ACT preparation 

15 Points The quality and comprehensiveness of the ACT curriculum and instructional materials 
designed to address the Scope of Service 

6 Points The alignment of the proposed pre- and in-service professional development with the 
stakeholder capacity-





   
 

respect to the awarding or amending, or the making of any determination with respect to the 
performing of such a contract. In the event this contract is cancelled by IDEA pursuant to this 
provision, IDEA shall be entitled, in addition to any other rights and remedies, to recover or 
withhold the amount of the cost incurred by Vendor in providing such gratuities. 

Payment Terms: Unless a prompt payment discount with a payment term of at least 10 days is 
offered and accepted by IDEA, payment terms shall be Net 30 days from date of acceptance or 
receipt of a properly prepared and submitted invoice, whichever is later. Vendor must have the 
ability to execute multiple contracts and provide invoices related to each contracted entity. 

Independent Contractor: 



   
 



   
 

PARTIES; PAYMENT OF ATTORNEYS’ FEES; DISPUTE RESOLUTION; INDEMNITIES; AND 
CONFIDENTIALITY (COLLECTIVELY, THE “LIMITATIONS”), AND TERMS AND CONDITIONS RELATED TO 
THE LIMITATIONS WILL NOT BE BINDING ON IDEA EXCEPT TO THE EXTENT AUTHORIZED BY THE 
LAWS AND CONSTITUTION OF THE STATE OF TEXAS.  THE VENDOR FURTHER ACKNOWLEDGES, 
STIPULATES AND AGREES THAT NOTHING IN THIS SOLICITATION AND/OR IN ANY RESULTING 
CONTRACT WITH IDEA SHALL BE CONSTRUED AS A WAIVER OF ANY GOVERNMENTAL, STATUTORY 
OR SOVERIGN IMMUNITY FROM SUIT AND LIABILITY AVAILABLE TO IDEA UNDER APPLICABLE LAW. 

Assignment/Delegation: No right or interest in this agreem7 (m)-7 (s)-1u(OV/0 TwRn-14 (r)4 (el-16 ( ib (m)-7a)-6 (g-14 (r) (i)-19( i)-16t)-10 ( i)-16 (n t)-10 (hi)-16 (s)G4 (s)G4 (s)G4 1.12 0 Td
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12689—Debarment and Suspension. This list contains the names of parties debarred, suspended, or 
otherwise





   
 

Attachment A – Title Page 

 

A Proposal Submitted in Response to 

 

IDEA  

 

Request for Proposals #4-RFP-GNRL-2022 ACT PREPARATION SERVICES 

 

Submitted By: 

 

 

            

(Full Legal Name of Vendor) 

 

On: 

 

 

       

(Date of Submission)  

 

 

  



   
 

Attachment B – Vendor Information 
 

Enter Vendor’s name and address below. 

 

1. Vendor Name:            

 

 

2. Street Address:            

 

 

3. City, State, and Zip Code:           

 

4. Federal ID# or Social Security Number:         

 

Additional Requirements:  

 

Proposal must include name and Social Security Number of each person with at least 25% ownership of Vendor.  

 

 

Name:         SSN:       

 

 

Name:         SSN:       

 

 

Name:         SSN:       

 

 

Name:         SSN:       

 



   
 

Attachment C – Vendor Certification 

 

I, the undersigned, submit this Proposal and have read the specifications, which are a part of this RFP. My 
signature also certifies that I am authorized to submit this Proposal, sign as a representative for Vendor, and 
carry out services solicited in this RFP.  

 

 

Signature of Authorized Agent:            

 

Printed Name and Title of Agent:           

 

Vendor Name:              

 

Address:              

 

Telephone Number:         

 

Fax Number:          

 

Contact Person:         

 

Email Address (if applicable):            

 

Web Site Address (if applicable):           

 

 

  



   
 

Attachment D – Proof of Insurance or Bonding 
 

 

Please provide proof of insurance or bonding.  

 

 

 

  



   
 

Attachment E – Certification Regarding Drug-Free Workplace 
 

This certification is required by the Federal Regulations Implementing Sections 5151 5160 of the Drug Free 
Workplace Act, 41 U.S.C. 701, for the Department of Agriculture (7 CFR Part 3017), Department of Labor 
(29 CFR Part 98), Department of Education (34 CFR Parts 85, 668 and 682), Department of Health and Human 
Services (45 CFR Part 76). 

The undersigned Vendor certifies it will provide a drug‐free workplace by: 

Publishing a policy statement notifying employees that the unlawful manufacture, distribution, 



   
 

Attachment F – 
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Attachment I – Bidder Certification Form 
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Attachment J – Certification Regarding Lobbying 
 

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed 
by section 1352, Title 31, U.S. Code. This certification is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into. Any person who fails to file the required 
certifications shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 
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Attachment K – Debarment or Suspension Certificate  
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Attachment L – Contract Provisions for Contracts Involving Federal Funds  
 

With respect to the use of federal funds for the procurement of goods and services, 2 CFR 200.326 and 
Appendix II to 2 CFR 200 require the inclusion of the following contract provisions. 
 

1. 
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requirements do not apply to the purchases of supplies or materials or articles ordinarily available 
on the open market, or contracts for transportation or transmission of intelligence. 
 

6. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR 401.2 (a) and the recipient or subrecipient wishes 
to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of experimental, developmental, or research 
work under that ‘‘funding agreement,’’ the recipient or subrecipient must comply with the 
requirements of 37 CFR 401, ‘‘Rights to Inventions Made by Nonprofit Organizations and Small 
Business Firms Under Government Grants, Contracts and Cooperative Agreements,’’ and any 
implementing regulations issued by the awarding agency. 

 
7. Clean Air Act and the Federal Water Pollution Control Act. Contracts and subgrants of amounts in 

excess of $150,000 must contain a provision that requires the contractor to agree to comply with 
all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 
7401–7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251–1387). 
Violations must be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

 
8. Energy Efficiency Standards and Policies. Mandatory standards and policies relating to energy 

efficiency which are contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (42 U.S.C. 6201). 

 
9. Debarment and Suspension. A contract award (see 2 CFR 180.220) must not be made to parties 

listed on the governmentwide Excluded Parties List System in the System for Award Management 
(SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 
12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235), ‘‘Debarment 
and Suspension.’’ The Excluded Parties List System in SAM contains the names of parties 
debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under 
statutory or regulatory authority other than Executive Order 12549. 

 
10. Byrd Anti-Lobbying. Contractors that apply or bid for an award of $100,000 or more must file the 

required certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence an 
officer or employee of any agency, a member of Congress, officer or employee of Congress, or an 
employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal 
funds that takes place in connection with obtaining any Federal award. Such disclosures are 
forwarded from tier to tier. 

 
11. Procurement of Recovered Materials. The school, the charter districts and their contractors must 

comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act. The requirements of Section 6002 include procuring only items 
designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 247 that contain 
the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory 
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Attachment M – Criminal History Certification 
 

 The Texas Education Code requires entities that contract with public schools to obtain criminal 
history records on covered employees. Covered employees with disqualifying criminal histories are 
prohibited from serving at a public school. Contractors must certify to the school that they have complied 
and must obtain similar certifications from their subcontractors.  

 

IDEA may not obtain criminal histories for contractors. The law requires each contractor to obtain 
the criminal histories of its covered employees. For more information or to set up an account, a contractor 
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Please complete the information below: 
 
I, the undersigned agent for Vendor, certify that [check one]:  
 
[_____] None of the employees of Vendor and any subcontractors are “covered employees” as defined 
above. If this box is checked, I further certify that Vendor has taken precautions or imposed conditions to 
ensure that the employees of Vendor and any subcontractor will not become covered employees. Vendor 
will maintain these precautions or conditions throughout the time the contracted services are provided.  
 
Or 
 
[_____] Some or all of the employees of Vendor and any subcontractor are “covered employees.” If this 
box is checked, I further certify that:  
 

1. Vendor has obtained all required criminal history and/or fingerprinting record information 
regarding its covered employees through the Texas Department of Public Safety as required by 
law.   

2. If Vendor receives information that a covered employee subsequently has a reported criminal 
history, Vendor will immediately remove the covered employee from contract duties and notify 
IDEA in writing within three business days.   

3. Upon request, Vendor will provide IDEA with the name and any other requested information 
regarding covered employees so that IDEA may obtain criminal history record information on the 
covered employees.  

4. If IDEA objects to the assignment of a covered employee on the basis of the covered employee’s 
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Attachment N – Reference Sheet 
 
 

Please list a minimum of three references of agencies (governments, charter schools or ISDs) that 
have used your services. We would prefer some of the references to be new customers in the last 
year, and Texas agencies are preferred: 

 

 

1. 
COMPANY NAME OR CONTACT PERSON 

 
 

STREET ADDRESS CITY STATE ZIP 

 
CONTACT PERSON TELEPHONE NUMBER 

 
PRODUCTS/SERVICES USED 

 
DESCRIBE AND DOCUMENT YOUR INVOLVEMENT WITH OTHER COMMUINTES IN SIMILAR TYPE OF WORK 

 
 

2. 
COMPANY NAME OR CONTACT PERSON 

 
 

STREET ADDRESS CITY STATE ZIP 

 
CONTACT PERSON TELEPHONE NUMBER 

 
PRODUCTS/SERVICES USED 

 
DESCRIBE AND DOCUMENT YOUR INVOLVEMENT WITH OTHER COMMUINTES IN SIMILAR TYPE OF WORK 

 
 

3. 

COMPANY NAME OR CONTACT PERSON 
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STREET ADDRESS CITY STATE ZIP 

 
CONTACT PERSON TELEPHONE NUMBER 

 
PRODUCTS/SERVICES USED 

 
DESCRIBE AND DOCUMENT YOUR INVOLVEMENT WITH OTHER COMMUINTES IN SIMILAR TYPE OF WORK 
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Attachment O – Proposed Pricing 
 
 
Respondent shall provide pricing / price schedule referencing: ATTACHMENT O in their submitted 
proposal.” 
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ATTACHMENT P – Respondent’s W-9 

 

 
The W-9 is an official form furnished by the IRS for employers or other entities to verify the 
name, address, and tax identification number of an individual receiving income. The 
information taken from a W-9 form is often used to generate a 1099 tax form, which is required 
for income tax filing purposes. 

 

Respondent must fill-out the W-9 and submit with their proposal. 

Respondent can obtain the W-9 Form at the following link: 

https://www.irs.gov/pub/irs-pdf/fw9.pdf 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

END OF IDEA PUBLIC SCHOOLS RFP 
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