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Structural  and Civil Engineering Services for Tarrant County   

  
Closing Date:  



Page 2 of 48 
 

 
 

TABLE OF CONTENTS   

PART I – GENERAL INFORMATION AND INSTRUCTIONS ......................................... 3 
PART II – STATEMENT OF QUALIFICATIONS RESPONSE .......................................... 9 
PART III – REQUIREMENTS ............................................................................................... 9 
PART IV – EVALUATION ................................................................................................. 10 
PART V – REQUIRED ATTACHMENTS .......................................................................... 11 
Attachment A – Title Page .................................................................................................... 12 
Attachment B – Respondent Certification ............................................................................ 13 
Attachment C – Certification Regarding Lobbying .............................................................. 14 
Attachment D – Debarment or Suspension Certificate ......................................................... 15 
Attachment E – Reference Sheet ........................................................................................... 16 
Attachment F – Recent and Ongoing Projects ...................................................................... 18 
Attachment G – Proof of Insurance or Bonding ................................................................... 21 
Attachment H –Deviations and Exceptions .......................................................................... 22 
Attachment I – RFQ Completion Checklist .......................................................................... 23 
Attachment J – Sample Independent Contractor Agreement ................................................ 24 

 

 

 

 

 

 

  

 

 

 

 

 
 

 

 

 



Page 3 of 48 
 

PART I – GENERAL INFORMATION AND INSTRUCTIONS  
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post-construction evaluations are required to ensure project success. Respondents must 
demonstrate prior experience and expertise in civil and structural engineering services. 
Services may include, but are not limited to, the following phases: 

1. Programming / Schematic Design Phase 
o Conduct feasibility studies and site evaluations 
o Define project requirements and establish design goals 
o Develop preliminary design concepts and programming reports 

2. Design Development Phase 
o Refine schematic designs into detailed design solutions 
o Coordinate with stakeholders to ensure project requirements are met 
o Prepare and present design updates for review and approval 

3. Construction Document Phase 
o Produce detailed construction drawings and specifications 
o Ensure compliance with applicable codes and standards 
o Provide technical assistance during the permitting process 

4. Bidding Phase 
o Assist in preparing bid packages 
o Respond to bidder inquiries and provide clarifications 
o Participate in bid evaluations and recommendations 

5. Construction Administration 
o Conduct site visits to monitor progress and ensure adherence to design 
o Review submittals, shop drawings, and change orders 
o Provide technical support and address construction-related issues 

6. Warranty Phase 
o Conduct post-construction inspections and evaluations 
o Address warranty-related issues and ensure resolution 
o Provide final documentation and project closeout reports   
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o Description of a minimum of five (5) similar projects completed within the 
last five years – Attachment F 

o Minimum of three (3) verifiable references from previous clients, including 
contact information, to include but not limited to projects similar in scope of 
work within governments, charter schools, or ISDs – Attachment E 

3. Team Qualifications: 
o Resumes and certifications of key personnel who will be assigned to this 

project 
o Description of the roles and responsibilities of each team member 

4. Approach to Scope of Work: 
o Detailed description of the firm’s methodology for delivering the services 

outlined in the scope of work 
o Proposed project schedule and milestones 

5. Licenses and Certifications: 
o Proof of licensure to practice engineering in the State of Texas 
o Any additional certifications relevant to the scope of work 

6. Insurance: 
o Evidence of professional liability insurance and any other relevant coverage as 

specified in Attachment G 
7. Required Forms 

o Attachments A - I 

a. Statement of Qualifications ae required to be submitted as specified in Part II - 
Statement of Qualifications Response 
 

b. To be eligible for consideration Statement of Qualifications should be received 
electronically or by mail to the IDEA Public Schools Headquarters location no later 
than 12:00 PM CST on Wednesday, January 22, 2025, along with the requisite 
signature pages and completed certification forms.  
  
All Statement of Qualifications must be received by the deadline. Statement of 
Qualifications submitted after the closing time and date will not be accepted. Faxed 
or emailed statements of Qualifications will not  be accepted.  

  
c. Statement of Qualifications Guarantee: Statement of Qualifications shall be 

honored 120 days after due date or until agreement is in place.  
 
d. All supplemental information required by the RFQ must be included with the 

Statement of Qualifications. Failure to provide complete and accurate information 
may disqualify the respondent from consideration.   

  
e. All costs incurred in the preparation and submission of the RFQ response shall be 
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participate in any interview process as related to this RFQ

mailto:solicitations@ideapublicschools.org
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MWQ0ZWZhMzktN2U3Mi00ODg1LTg4NjItNjY3NmQyOGVhY2Yy%40thread.v2/0?context=%7b%22Tid%22%3a%2202f61eb0-8f78-48cf-beec-40296abdf806%22%2c%22Oid%22%3a%22ccb97cc7-34a0-466d-ba69-d79042559846%22%7d
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Passcode: 3jr6B6gZ 

Contract Term 

mailto:solicitations@ideapublicschools.org
https://ideapublicschools.org/our-story/finance-budget/pcs/bids-rfps/
https://ideapublicschools.org/our-story/finance-budget/pcs/bids-rfps/
https://www.publicpurchase.com/gems/browse/home
https://txselfservice.ideapublicschools.org/vss/Vendors/default.aspx
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RFQ. Objections considered by IDEA as excessive or affecting vital terms may reduce or 
eliminate respondent’s prospects for award.  
  

Completeness:  

Statement of Qualifications will represent a true and correct statement and shall contain no cause 
for claim of omission or error. Request for withdrawal of a Statement of Qualifications is allowed 
based on proof of mechanical error; however, Respondent may be removed from approved 
Respondent list.  
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PART II – STATEMENT OF QUALIFICATIONS  RESPONSE  

 
 

Statement of Qualifications may be submitted using the Tyler Munis Self-Service website 
(TEXAS ONLY), Public Purchase, or by sending a hard copy to:  

 
IDEA Public Schools 

Attn. Purchasing Department 
2115 West Pike Blvd 

Weslaco, TX 78596 
  

  
Statement of Qualifications must be in a sealed envelope marked with the RFQ Number and 
Title (29-ENGR-0225 Structural and Civil Engineering Services for Tarrant County) and 
include:  
  

1. One (1) clearly identified hard copy ORIGINAL of the Statement of Qualifications 
response.   

2. One (1) copies of the Statement of Qualifications on FLASH DRIVE, marked with the 
Respondent’s name.   

 
Note: Submissions via fax or email will not be accepted. 

  

The respondents’ Statement of Qualifications itself shall be organized as identified in Part I, 
Statement of Qualifications Submission Requirements.  

 
 

PART I II  – REQUIREMENTS  
 

A.  STATEMENT OF QUALIFICATIONS  OPENING 

Statement of Qualifications Opening is scheduled for Wednesday, January 22, 2025, at 12:00 
PM (CST)

https://txselfservice.ideapublicschools.org/vss/Vendors/default.aspx
https://www.publicpurchase.com/gems/browse/home
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state-funded agencies are invited to respond. A prospective respondent, by submitting a 
Statement of Qualifications, represents to IDEA that it meets the following requirements:  

 Possess or is able to obtain adequate financial resources as required to perform under this 
RFQ 

 Is able to comply with the required scope of the RFQ 

 Have a satisfactory record of integrity to ethics 

 Be otherwise qualified and eligible to receive an award 

 Be in service standing with the applicable national or state associations 
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PART V – REQUIRED ATTACHMENTS  

 

The attachments listed below are required and shall be included with the Statement of 
Qualifications, along with any other forms included in this RFQ. All forms requiring signature 
must be signed as indicated.   
 

1. Attachment A – Title Page 
2. Attachment B – Respondent Certification 
3. Attachment C – Certification Regarding Lobbying 
4. Attachment D – Debarment or Suspension Certification 
5. Attachment E – Reference Sheet 
6. Attachment F – Recent and Ongoing Projects 
7. Attachment G – Proof of Insurance or Bonding 
8. Attachment H – Deviations and Exceptions 
9. Attachment I - RFQ Completion Checklist 
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Attachment A – Title Page 
 

 

A Statement of Qualifications Submitted in Response to:  

IDEA Public Schools 

Request for Statement of Qualifications 

#29-ENGR-0225 

Structural and Civil Engineering Services for Tarrant County 

Submitted By:  

 

(Full Legal Name of Respondent)  

On:  

 

(Date of Submission)  
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https://ideapublicschools.org/our-story/finance-budget/pcs/
https://ideapublicschools.org/our-story/finance-budget/pcs/
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Attachment C – Certification Regarding Lobbying  
  

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed 
by section 1352, Title 31, U.S. Code. This certification is a material representation of fact upon which 
reliance was placed when this transactio
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Attachment D – Debarment or Suspension Certificate 
  

Federal Executive Order (E.O.) 12549 “Debarment” requires that all Vendors/Contractors receiving 
individual awards, using federal funds, and all sub-recipients certify that the organization and its principals 

https://ideapublicschools.org/our-story/finance-budget/
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Attachment E – Reference Sheet 
  
  
The Respondent shall submit a minimum of three (3) verifiable references from clients/organizations 
(governments, charter schools, or ISDs) for any projects completed in the past five (5) years. It is 
recommended that the Respondent provide references that are similar or as closely related to this unique 
agreement, if possible. IDEA would prefer some of the references to be new customers in the last year, and 
Texas clients/organizations are preferred.  Each reference provided must include: reference’s name, contact 
person, contact person phone number, address, city, state, and zip code, and a brief project scope and 
timeframe. 
 

 

COMPANY NAME  

 

STREET ADDRESS   CITY   STATE   ZIP CODE 

 

CONTACT PERSON   PHONE NUMBER   EMAIL ADDRESS 

 

PRODUCTS/SERVICES USED 

 

PROVIDE A BRIEF PROJECT SCOPE AND TIMEFRAME FOR THE ABOVE-MENTIONED 
REFERENCE IN THE SPACE BELOW: 

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 

 

 

 

 

 

 

 



Page 17 of 48 
 

 

COMPANY NAME  

 

STREET ADDRESS   CITY   STATE   ZIP CODE 

 

CONTACT PERSON   PHONE NUMBER   EMAIL ADDRESS 

 

PRODUCTS/SERVICES USED 

 

PROVIDE A BRIEF PROJECT SCOPE AND TIMEFRAME FOR THE ABOVE-MENTIONED 
REFERENCE IN THE SPACE BELOW: 

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 

 

COMPANY NAME  

 

STREET ADDRESS   CITY   STATE   ZIP CODE 

 

CONTACT PERSON   PHONE NUMBER   EMAIL ADDRESS 

 

PRODUCTS/SERVICES USED 

 

PROVIDE A BRIEF PROJECT SCOPE AND TIMEFRAME FOR THE ABOVE-MENTIONED 
REFERENCE IN THE SPACE BELOW: 

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
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Attachment F – Recent and Ongoing Projects 
 

Respondent shall a minimum of five (5) projects completed in the past five years that are similar 
to the scope of work in this RFQ. If additional space is required, attach additional pages hereto.  
 
1. __________________________________________________________________________________________ 
                                                            COMPANY NAME 
 

STREET ADDRESS   CITY   STATE   ZIP CODE 

 

CONTACT PERSON   PHONE NUMBER   EMAIL ADDRESS 

 

PROJECT START DATE     PROJECT COMPLETION DATE  

 

SIZE OF PROJECT (SQ.FT.)      
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_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 
 
3. __________________________________________________________________________________________ 
                                                            COMPANY NAME 
 

STREET ADDRESS   CITY   STATE   ZIP CODE 

 

CONTACT PERSON   PHONE NUMBER   EMAIL ADDRESS 

 

PROJECT START DATE     PROJECT COMPLETION DATE  

 

SIZE OF PROJECT (SQ.FT.)      DOLLAR VALUE  

 
BRIEF PROJECT SCOPE: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 

4. __________________________________________________________________________________________ 
                                                            COMPANY NAME 
 

STREET ADDRESS   CITY   STATE   ZIP CODE 

 

CONTACT PERSON   PHONE NUMBER   EMAIL ADDRESS 

 

PROJECT START DATE     PROJECT COMPLETION DATE  

 

SIZE OF PROJECT (SQ.FT.)      DOLLAR VALUE  

 
BRIEF PROJECT SCOPE: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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_____________________________________________________________________________________
_____________________________________________________________________________________ 

 
 
5. __________________________________________________________________________________________ 
                                                            COMPANY NAME 
 

STREET ADDRESS   CITY   STATE   ZIP CODE 

 

CONTACT PERSON   PHONE NUMBER   EMAIL ADDRESS 

 

PROJECT START DATE  
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Attachment G – Proof of Insurance or Bonding 
 

Please provide proof of insurance and/or bonding with RFQ submission.  
IDEA requires the minimum insurance coverage & limits as stated below: 
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Attachment H –
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Attachment I – RFQ Completion Checklist 
 

The documents below are required for statement of qualifications submission to be considered 
complete. Failure to submit the required documents may result in a statement of qualifications 
being deemed nonresponsive. 

տ Firm Overview 

o Name, address, and contact information 

o Overview of the firm’s history, size, and areas of expertise 

տ Relevant Experience 

o Description of similar projects completed within the last five years 

o References from previous clients, including contact information 

տ Team Qualifications 

 Resumes and certifications of key personnel who will be assigned to this project 

 Description of roles and responsibilities of each team member 

տ Approach to Scope of Work 

Detailed description of the firm’s methodology for delivering the services outlined in the scope of 

work 

Proposed project schedule and milestones 

☐ Licenses and Certifications 

 Proof of licensure to practice engineering in the State of Texas 

 Any additional certifications relevant to the scope of work 
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Schedule 1 – Child Support Certification  
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