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INTERNAL DEADLINES 
 

 

 

Applicants for Oxford, 
Cambridge, Medicine, 
Veterinary Science 

Applicants for all other 
universities and courses 

By Friday 
18th 
September 
2020 

Complete the 
application 
process, ‘pay and 
send’ your form 

By Friday 
13th 
November 
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Step 1 
Feb 2020: Register with UCAS Hub for information about 
courses and universities 
Feb half term – start your research 
May 2020: REGISTER WITH UCAS Apply and Track and start to 
fill in the application form with the basic information. 
 

 
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Education:  
Add GCSEs/BTECs and your grades. Please use the guide below 
to help find your course. 
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HOW TO STRUCTURE IT 

There is no right or wrong way to structure your personal 
statement. 

This could be a good place to start if you are struggling. 
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ACTIVITY, BENEFIT, COURSE 

Activity: Choose an activity you have done (this could be from 
the skills table that you completed earlier) 

.....................................................................................................

.....................................................................................................

.....................................................................................................

..................................................................................................... 

 

Benefit: How has the activity benefited you? 

.....................................................................................................

.....................................................................................................

.....................................................................................................

..................................................................................................... 

 

Course: How can this be linked to your chosen course or how 
might this benefit you at university? 

.....................................................................................................

.....................................................................................................

.....................................................................................................

..................................................................................................... 

 

 
 



12 
 

 
TOP TIPS 

Your personal statement must be well structured, convincing 
and easy to understand. Whatever course you do at university 
you will be required to write essays. If you can demonstrate in 
your personal statement that you can communicate 
effectively in writing you will make a very good impression. 

 Give examples to demonstrate you are self-motivated, 
disciplined and mature 

 Show passion, enthusiasm and knowledge about the 
course. They will choose people who show a genuine 
interest in learning more about the subject, and fully 
understand what the course is about. 

 Convince the admissions tutor that you have the skills and 
motivation to contribute to the university and successfully 
complete your course. 

 Use a formal style. Don’t include jokes or conversational 
language, and check all spelling and grammar is correct. 

 
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 Write your personal statement, get it checked and add it 
to your application. 

 
Step 3 
PAY with a credit/debit card 
 
Step 4 
Mrs Tresidder, Mrs Allen or Mrs Smith will check your 
personal statement and reference.  Your predicted grades are 
also added to your application. 
 
Step 5 
Mrs Thrupp will invite you to review your application.  This is 
the opportunity to spot any errors and make any necessary 
amendments.   
If your form needs to be sent back to you:  

 You won’t need to pay again  

 You will need to make sure all sections are ticked 
‘complete’ and that you have ticked all the boxes on the 
final page 

  
Step 6 
Once you are happy with all the elements of your application, 
you’ll approve all the sections and send it. 
 
GOOD LUCK! And remember – if you have any questions, 
please ask them. Don’t leave it until the last minute.  

REMEMBER YOU HAVE A LOT TO OFFER - YOU JUST HAVE TO WRITE ABOUT 

YOURSELF IN A POSITIVE WAY AND SELL ALL THE SKILLS AND EXPERIENCE 

YOU HAVE 


